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First Aid Policy 

 
Each Staff Member is aware of their duty of care towards the 

children in their class.  Classroom management is directed 

towards the safety of each child while in the school building and 

in the playground.  Each teacher promotes the individual safety of 

each child by implementing intelligent guidelines for the safe 

conduct of the children while under her care – no running in 

classrooms or hallways, no climbing on furniture, no pushing, all 

exits are kept clear and pathways to exits are kept clear at all 

times. 

 

At the beginning of the school year, each teacher reads the simple 

school rules for safety to his/her class.  The Principal may also 

visit each class and endorse these rules.  (See Appendix for list of 

Rules) 

 

The Board of Management oversees that due care and the 

necessary precautions are taken to provide a safe environment for 

the children, staff, parents and visitors to Howth Road Mixed 

National School 
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Aims 

 
The aims of The First Aid procedures are as follows: - 

 

(i) To assess and treat minor injuries 

(ii) To identify major injuries and pursue policy in place 

for treating same (see treatment of injuries page  ) 

(iii) To provide basic First Aid treatment for Minor Injuries 

(iv) To provide a common approach for the administering 

of First Aid. 

(v) To ensure that safe practices are being followed in the 

administration of First Aid. 
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Procedures for Administering  

First Aid 

 
For Minor Injuries 
 

 The injured party is brought by the adult on duty in the play area of 

the injured party to the First Aid Cabinet by the prefab entrance 

doorway. 

 

 The adult on duty treats the injury as per First Aid Training best 

practice and notifies the class teacher of the treatment given upon 

return to class. 

 

 All Staff Members must wear sterile protective gloves when treating 

all incidents. 

 

 On completion of treatment, the person treating the injury completes 

a note of the same in the Accident Log book, noting the date, injured 

party’s name, the nature of the injury and the action taken. 

 

 The Class Teacher may, if deemed necessary contact parents either 

by phone or by written note to inform them of the injury. 

 

 

 

 

 

 

 

 



 4 

 

Treatment of Injuries 

 
A. Cuts and Bruises 

 
 All personnel administering First Aid must wear protective sterile 

gloves. 

 

 The severity of the injury is assessed. 

 

*Minor cuts and grazes are bathed in warm water with  

  antiseptic. 

 

*If a cut or graze is bleeding, antiseptic ointment and a plaster is  

  applied. 

 

*If a child is allergic to basic First Aid products as detailed in their  

  Filing Form (see Appendix for copy) – alternative treatment will  

  be administered as advised by the parent of the child. 

 

 

B. Bumps and Bruises 

 
 The severity of the accident is assessed. 

 

 If only a minor injury, an ice pack is applied. 

 

 Injury is recorded in the Accident Log Book. 
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Head Injuries 
 

 Any injury to the head is assessed very carefully. 
 

A:  

 If it is a slight bump with 

 

a) no discolouration 

b) no swelling 

c) no bleeding 

 an ice pack is applied and  

 the child is kept under observation in the secretary’s office. 

 An accident form is completed. 

 The accident is recorded in the Accident Log Book. 

 

 

B: 

If it is a more serious injury where there is any of the above (a-c) 

present, and there is the slightest possibility that the  child may be 

deemed to be suffering from concussion or shock, the same 

procedures as above are followed AND the teacher will contact  

the parents and or an ambulance immediately. It is the policy of 

Howth Road Mixed National School to treat ALL head injuries as 

potentially serious.  
 

While awaiting the arrival of the ambulance, the injured child will 

be put in the recovery position if necessary, kept warm and as 

comfortable as possible. 
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Medical Conditions 

 
 

 If a child has a medical condition or allergy – this is recorded and 

noted at Enrolment and relevant teachers informed. 

 

 If a child has to have medicine administered on an ongoing basis 

during school hours, the parents must sign an Indemnity Form (see 

Appendix) and return to office. 

 

 All medicines must be handed up to Teachers – if a child has to take 

medicine during the school day – medicine is handed up to teacher. 

 

 If medication has to be retained in the school premises for treatment 

of allergies or long term medical conditions it is kept in a locked 

drawer in the classroom. 
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Roles and Responsibilities 
 

 

 The Board of Management has overall responsibility for 

Health and Safety (which includes First Aid). 

 

 The Principal oversees that correct practice and procedures 

are followed regarding First Aid. 

 

 The Safety Representative on Staff has responsibility for 

ensuring the stocking and purchasing all First Aid 

Equipment has taken place. 

 

 The Safety Officer on the Board of Management is 

responsible to oversee all necessary precautions are in place 

to provide a safe environment for all in Howth Road Mixed 

National School. 
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Provision of First Aid Equipment 

 
 The Safety Representative ensures that the supplies for First 

Aid are replenished weekly. 

 

 First Aid boxes are located in the main school building 

between at the Prefab entrance, in the hall kitchen and 

staffroom. 

 

 The contents of the First Aid box are outlined in the 

Appendix. 

 

 Each teacher in charge of extra curricular activities at school 

and away sporting events, aswell as school trips and tours 

has the responsibility to take a First Aid Kit assigned to that 

activity (even where one is provided upon arrival). 
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Location of First Aid Station 
 

 First Aid materials are kept in a locked cupboard in the 

 Prefab entrance hall 

 

 All injuries are treated here. 

 

 Ice packs are stored in the Fridge/Freezer in the kitchen. 

 

 

Staff Training 

 
 The Board of Management funds the In Service Training in 

First Aid for Staff. 

 

 

 

_______________ 

 

 

 

 

 

Formulation of Policy 
 

 This policy has been formulated through consultation 

between The Principal, Staff, safety representative and 

Board of Management. 

 

 

_______________ 
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Implementation 
 

The Principal, Staff and Safety Officer and Safety Representative 

in conjunction with the Board of Management are responsible for 

the implementation of this policy. 

 

 
 

 

 

 

 

Review 

 
This policy will be constantly reviewed at  

 

Staff  level, 

 

Board of Management level 

 

And revised accordingly. 

 

 

___________ 

 

 

The Board of Management ratifies all changes to this policy. 
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Appendix 

 

(i) Accident Form 

(ii) Filing Form 

(iii) Indemnity Form 

(iv) Contents of First Aid Box 

(v) Information on Seizures 

(vi) Rules 
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